
 
 

Step 1: Locate Our Website 
Select the Register/Login button from our website at www.capeercertification.org 
 

 
 
Step 2: Log In 
A login box will appear. Login by selecting either the “Sign in with Google” or “Sign in 
with Microsoft,” or manually type in your email and password.  
Note: You must log in the same way and with the same email/password as when you 
filled out your application.  
 

 
 
  

How To – Apply for 
Renewal Fee Waiver 

http://www.capeercertification.org/


 
 

 
Step 3: Navigate to the Renewal Application  
Once at the Dashboard, you can select “START RENEWAL” from the main homepage. 
 

 
 
OR 
 
You can alternatively find your application on the left sidebar under “My Applications.” 
Click “My Certification Application.” This will open your application. Select “Start 
Renewal” to begin. 
 

 



 
 

 
 
Step 4: Start the Renewal Application  
The Peer Certification Renew screen will display. Please read the information, then 
select “Start Renewal 
 

 
 
Step 5: Fill out Certification Renewal Application 
Fill out all required fields, ensuring you attest to completing your 20 hours of CE, and 
affirm the Code of Ethics.  

 



 
 

 
Step 6: Payment Information - Apply for Fee Waiver  
 
After entering your application information, you will be directed to enter your payment 
information. If you choose to pay the fee yourself, select 'Choose a payment type'. If you 
plan to apply for a waiver, wait 10 seconds for the 'Apply for Fee Waiver' option to appear, 
then select it. 
 
 

 
  
Step 8: Submit application 
After selecting “Apply for Fee Waiver”, allow up to 10 seconds to load. An information 
box will appear. Please read the information and select “APPLY” to complete the 
process of applying for a fee waiver.  
 

 
 
Step 9: Confirm Renewal  
Ensure you will receive an email notice with confirmation of payment and renewal 
approval status. No further action is needed; your renewal is complete.  

Wait up to 10 
seconds for the 
blue “APPLY 
FOR FEE 
WAIVER” 
button to 
appear.  
 


