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How to Apply for Renewal Fee Waiver 
Step 1: Locate Our Website 
Select the Register/Login button from our website at www.capeercertification.org 
 

 
 
Step 2: Log In 
A login box will appear. Login by selecting either the “Sign in with Google” or “Sign in 
with Microsoft,” or manually type in your email and password.  
Note: You must log in the same way and with the same email/password as when you 
filled out your application.  
 

 

http://www.capeercertification.org/
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Step 3: Navigate to the Renewal Application  
Once at the Dashboard, you can select “START RENEWAL” from the main homepage. 
 

 
 
OR 
 
You can alternatively find your application on the left sidebar under “My Applications.” 
Click “My Certification Application.” This will open your application. Select “Start 
Renewal” to begin. 
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Step 4: Start the Renewal Application  
The Peer Certification Renew screen will display. Please read the information, then 
select “Start Renewal 
 

 
 
Step 5: Fill out Certification Renewal Application 
Fill out all required fields, ensuring you attest to completing your 20 hours of CE, and 
affirm the Code of Ethics.  
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Step 6: Payment Information - Apply for Fee Waiver  
 
After entering your application information, you will be prompted to choose a payment 
type. There will be two options to choose from.  
 
 

  
  
Step 8: Select Payment Type 
 
Upon clicking “Choose a payment type”, two options will appear: 
 

1. Certification Renewal – select this option if your certification is in Active status. 
 

 
 
OR 
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2. Certification Renewal and Late Fees – select this option if your certification is in 
Lapsed status. 

 

 
 
NOTE: If your certification has lapsed and accrued a late fee, you must select this 
option to successfully renew. If the late fees are not selected, your renewal status will 
not update.  
 
Once you select a payment type, click “Apply For Fee Waiver” to confirm your selection. 
Your fee waiver will automatically apply to your application for renewal. 
 
 
Step 9: Confirm Renewal  
Ensure you will receive an email notice with confirmation of payment and renewal 
approval status. No further action is needed; your renewal is complete.  


