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Introduction

This guide explains how to upload your training certificate of completion to your application.
To qualify to take the certification exam, your training must meet the following requirements:
e 80-hour course covering the 17 core competencies
o Completed through a CaIMHSA-approved training provider

Instructions for uploading your certificate are below.

Navigate to your Account

1. Navigate to www.capeercertification.org

2. Select the green Register/Login button at the top of the page

© Login / Register

3. Login with the email and password combination you created when you first registered.
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http://www.capeercertification.org/

Medi-Cal Peer Support
Specialist Certification

Log In

G Sign in with Google

27 Sign in with Microsoft

yours@example.com
your password

Don't remember your password?

Can't access your email anymore?

LOG IN >

Note: if you do not have access to the original email address on file, select the “Can’t access your

email anymore?” option to reset your password and then update your email on file.

View your Application

4. When logged in, select “My Certification Application” on the left-side menu of your dashboard under

“My Applications”.
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I Dashboard

B Apply as Training Provider

& Prepaid Codes
My Applications
B My Certification Application
Courses
= Pre-Application Orientation
1= Supervision of Peer Workers

& Ethics and Boundaries

Upload your Training Certificate of Completion

5. Select the green button that reads “training certificate” on your application.

Application Status

Initial Certification

& Download PDF

Peer Application Funding Training Entity Note g

APPLICATION INFORMATION

Training provider

a. Alternatively, you can select “Training Entity” from your application, and then select the

green button that reads “Training Certificate”.

CalMHSA.org Updated 07.28.2026



Application Status

Training Verification E

& Download PDF

Peer Application Funding j§ Training Entity § Notes  Logs
Training Certificate

6. Select the name of the training agency you’ve completed your training with. You may have to scroll
down to list to find your provider.
a. Please note that clicking on the “visit website” link will take you out of the application and

direct you to the vendor’s website.

r

.
Training Entity X

@ Visit Website 2 @ Visit Website 2 @ Visit Website

Sacramento Valley Peer Specialists San Bernardino Peer Support Academy San Diego Peer Certification Academy

o (951) 617-8018 o (916) 427-6561

B admin@sacramentovalle org & infof mardinope org g

@ Vit Website & @ Visit Website

Santa Clara Valley Peer Services SoCal Peer Support Network

J (408) 789-3763 o (661) 317-9756

- tisantaclaravalle org 8 info@socalpeersuppor org

@ Vist Website @ Visit Website &

Language of Curriculum
@ £
O s

was the training cummculum delivered in?

Training Certificate

s m

7. Select the language in which your training was given from the options listed.

8. Select “upload file” and select the file from your device.

CalMHSA.org Updated 07.28.2026



Training Entity X

& somindisacramentovalle org W infoanbemardinope org B conact@sandiegopeercer.org
® Vi Website 4 ® Viit Webste & ® Visit Webste &

Santa Clara Valley Peer Services SoCal Peer Support Network

o (408) 789-3763 o (661) 317-9756

& contact@santaclaravalle.org corg

@ Visit Website &

Language of Curriculum

®©
o)

a picture of your compl

v uplosd cecticate jog R

o

9. Click the blue button that reads “Submit Training Information” to complete your submission.

Application Status Funding / Voucher Status

Training Verification i - Approved ¥

Funding / Voucher ID(s):

Initial Certification = =
[ inial Certicaton | SZFPei1oUWGq

& Download PDF Request for Accommodations m

Peer Application  Funding Training Entity Notes  Logs

APPLICATION INFORMATION

Tising peevices

10. You can verify that your submission was successful by looking at your application status. You can see
your certificate was added successfully by clicking “Training certificate” to view your upload. You will

also receive an email confirming receipt of your submission.
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Training Entity

Sacramento Valley Peer Specialists

English

11. Once your application is submitted, please allow up to 30 days for your application to be reviewed

and processed. Applications are reviewed in the order received. You will receive an email updated on

(951).617-8018

the status of your application once it has been processed by the team.

Note: The appearance of your dashboard may vary slightly based on browser, system updates, user

permissions, or account settings. If another window opens, you may need to select the download icon to

download PDF.
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